How to access a Web Post in Skyward:

Click on “Employee Access” on the top right side of the screen after login

https://skyward.effingham.k12.il.us/scripts/wsisa.dll/WService=wsFin/semhom0Ll.w
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Then click on “Employee Information” on the top left of the screen

https://skyward.effingham .klE.iI./us‘Lsﬂ{ts;’w5| sa.dll/WService=wsFin/semhom0l.w
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Then click on “Personal Information” directly below Employee Information




Then click on Web Post on the bottom left hand side of the list under Personal Information
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Next to views under the Web Post heading under your name make sure it says “Unread Web Post” and

& https://skyward.effingham.k12.il.us/scripts/wsisa.dll/WService=wsFin/rempltabs001.w

you should then be able to see any available web posts that you have not viewed.
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Then highlight and click “View” on the post you wish to open.
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It will put a download on the bottom left hand side of your screen. Just open it to read. Unless you
delete it the document will stay in your web post section to be viewed at any time.
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